DEPARTMENT OF THE TREASURY
DEPARTMENTAL OFFICES
SENIOR EXECUTIVE SERVICE CAREER OPPORTUNITIES

ANNCUNCEMENT NO.: 2003-094VC] OPENI NG DATE: 06/ 03/ 03
LOCATI ON:  WASHI NGTON, D. C. CLOSI NG DATE: 06/ 16/ 03

POSI TION. Deputy Director for Managenent and Chief Financial Oficer
ES-301 (Between ES-1 and ES-4, $131,342 to $142,500 per annun

LOCATI ON:  Departmental O fices
O fice of the Under Secretary
(Domesti ¢ Fi nance)
Ofice of Director
(Communi ty Devel opnent Financial Institutions (CDFlI) Fund)
Washi ngton, D.C.

AREA OF CONSI DERATION: Qualified Federal Enployees Only (Applicants who do not
submt the information required in the "HONTO APPLY" section, will not
recei ve consideration.)

NOTE: This position has been designated as a Career Reserved SES position and

will be filled on a career basis. Ofice of Personnel Managenment approval and
a probationary period will be required for any applicant who does not have SES
career status. Additionally, the individual selected will be subject to the

necessary security investigation for a critical sensitive position and
reporting requirements of the Ethics in Government Act of 1978.

VWhat is a COFI? A conmmunity devel opment financial institution, or CDFl, is a
financial internediary that has comunity devel opnent as its primary nission
and devel ops a range of prograns and methods to neet the needs of |owincone
communities. CDFls make | oans and investments that are considered unbankabl e
by conventional industry standards and serve borrowers, investees, and
custonmers not serviced by nmminstreamfinancial institutions.

DUTIES: This position is that of Deputy Director for Managenent and Chi ef
Financial Oficer for the Community Devel opment Financial Institutions (CDFl)
Fund. The incunbent reports to the Director of the CDFI Fund and is
responsi bl e for overseeing all aspects of the CDFl Fund's financia

managenent, awards nmanagenent, portfolio nonitoring and eval uations, and

i nformati on technol ogy, and general adm nistration. The incunmbent will
function as the Chief Financial Oficer for the CDFlI Fund and serve as Deputy
to the Director with respect to all operational, financial, and adm nistrative
functions.

You may email your application to vera.jones@do.treas.gov or fax your
application to (202) 622-0161.

QUALI FI CATI ON REQUI REMENTS: A candi date's experience nmust have been at a
sufficiently high level of difficulty to show clearly that the candidate
possesses the professional, technical, and program know edge, skills, and
abilities outlined under PROFESSI ONAL/ TECHNI CAL QUALI FI CATI ONS AND EXECUTI VE
CORE QUALI FI CATI ONS




A. PROFESSI ONAL/ TECHNI CAL PROGRAM QUAL| FI CATI ONS- MVANDATORY

1) Not less than six (6) years of practical, professional experience
in a large government or private sector organi zation. Experience
must include the follow ng areas: 1) financial managenent,

i ncl udi ng budget fornulation, execution, analysis, and subm ssion
(as required under OMB Circulars A-11 and A-34), and financi al
accounting and reporting, 2) adm nistrative services, including
procurenent and human resources managemrent; and 3) information

t echnol ogy, including oversight of najor information technol ogy
projects. Denmonstrated knowl edge and experience in working with
the CFO Act of 1993(GPRA), the Governnment Managenent Reform Act of
1994 (GWRA), the Information Technol ogy Reform Act of 1996

(I TMRA), and applicable regul atory gui dance issued by the Ofice
of Managenent and Budget (OWVB), the General Accounting O fice
(GAO, the Department of the Treasury, the General Services

Admi ni stration (GSA), and the O fice of Personnel Managenent

(OPM) .

2) Denonstrated experience in planning, coordinating and directing
the work of a staff of high |evel professionals engaged in highly
techni cal financial managenent, infornmation technology, awards
managemnent / moni t ori ng and conpliance, and general adm nistrative
matters.

3) Denonstrated experience in nmanaging all aspects of a grants/awards
program wi t h know edge of rules and regul ations applicable to the
Federal governnent, including experience with the NOFA (notice of
funds availability) process, nmanagi ng and accounting for al
applications, ensuring all applications which are responsive to
the NOFA are given consideration for award, review and ranking of
applications for award, disbursenent of awards, and post-award
compl i ance and noni tori ng.

4) Denonstrated experience in determ ning, planning, presenting, and
justifying the budgetary requirenments for a |arge governnental or
private sector organization including | ong range planning.

Ensures that final budget subm ssion accurately portrays the
policies and objectives of the organization’s nanagenent, and the
resul ting budget submission is in conformty with the requirenents
of the appropriate oversight body, if applicable (for example, if
for a Federal governnent organi zation, the reporting requirenents
of the Ofice of Management and Budget woul d apply).

EXECUTI VE CORE QUALI FI CATI ONS - NMANDATORY

The O fice of Personnel Managenent has identified five Executive Core
Qualifications (ECQ) that are designed to assess executive experience and
potential. The EC@ neasure whether an individual has the broad executive

skills needed to succeed in the SES. Candi dates nmust denobnstrate executive
experience in all five EC (SEE HON TO APPLY SECTION). Denonstration of
possession of ECQs mnmust be limted to 10 pages or |ess.

(1) LEADI NG CHANGE

This core qualification enconpasses the ability to devel op and

i mpl enment an organi zati onal vision which integrates key national and
program goals, priorities, values, and other factors. Inherent to it
is the ability to balance change and continuity--to continually
strive to inprove customer service and program performance within the
basi ¢ Governnment framework, to create a work environnent that

encour ages creative thinking, and to maintain focus, intensity, and
persi stence, even under adversity.

(2)  LEADI NG PEOPLE



This core qualification involves the ability to design and i npl ement
strategi es which maxi m ze enpl oyee potential and foster high ethica
standards in nmeeting the organization’s vision, mssion, and goals.

(3) RESULTS DRI VEN

This core qualification stresses accountability and conti nuous

i mprovenent. It includes the ability to nake timely and effective
deci si ons and produce results through strategic planning and the

i mpl enent ati on and eval uati on of prograns and policies.

(4) BUSI NESS ACUMEN

This core qualification involves the ability to acquire and
adm ni ster human, financial, material and information resources in a
manner, which instills public trust and acconplishes the

organi zation’s nission, and to use new technol ogy to enhance

deci si on- maki ng.

(5) BUI LDI NG CQOALI TI ONS/ COMMUNI CATI ON

This core qualification involves the ability to explain, advocate and
express facts and ideas in a convincing manner, and negotiate with

i ndi vidual s and groups internally and externally. It also involves
the ability to devel op an expansive professional network wth other
organi zations, and to identify the internal and external politics
that inpact the work of the organization

BASI S FOR EVALUATION: A panel of Senior Executives will review your
application and eval uate your qualifications for this position. They
w |l determne the extent to which your education, work or rel ated
experience, training, awards, or professional recognition indicate
you possess the required executive and technical experience,

know edge and skill

CONDI TI ONS OF ENMPLOYNMENT

—-The selectee will be subject to the necessary security
i nvestigation.
- Appl i cants being considered for appointment will be required to

submt a Declaration for Federal Enploynent.

—Mal e applicants born after Decenber 31,1959, will be required to

conplete a certification docunent confirmng their selective

service status.

-The selectee will serve a one-year probationary period unless
he/ she has previously successfully conpleted a one-year
probationary period in the Senior Executive Service.

-The selectee will be required to file a financial disclosure
statenment in accordance with the Ethics in Governnent Act of 1978.

—Sel ectee is subject to a requirenent of the Departnent of the
Treasury to undergo a pre-appoi ntnent tax check.

—Rel ocati on expenses may not be paid.

HOW TO APPLY: Applications will be accepted fromall qualified candidates
within the area of consideration. Applications received under this
announcenent will not be returned. Please do not submit any origina
docunents you will need for your personal records. Forms to conplete include:

1. Application for Federal Enploynent (REQUI RED)

You may apply for this position by subnitting any one of the follow ng.

However, your application, regardless of the format, nust describe your

job related qualifications pertinent to this position. The announcenent
nunber nmust be entered on the first page of your application.



A) A resune which nust include the information cited in the Ofice of
Per sonnel Managenent (OPM brochure OF-510, Applying for a Federal
Job. This brochure is available from OPM

B) Ofice of Personnel Managenent’'s Optional Application for Federal
Enmpl oyment, OF-612; or

C) Subnit (1) a conpleted Standard Form I 7]l (Application for Federal
Enpl oynent); or

D) Any other witten format which includes the information cited in
OPM br ochure OF-510.

2. (REQUI RED) Candi dates must submit a suppl enental statement giving specific
exanpl es of their experience, education, and acconplishnments for the
"Mandat ory" Prof essi onal / Technical Program Qualifications and if
appl i cabl e, the "Mandatory" Executive Core Qualifications. (NOTE: SES
nmenber s and candi dat es who have been OPM QRB certified are not required
to provide information on the Mandatory Executive Core Qualifications).

A good conpet ency- based executive qualifications statenent should include
the following elenments: (a) a brief summary of your executive experience;
(b) two or three exanples of relevant experience; and ( ¢ ) describe
experience in terns of the chall enge presented, the context in which it
was acconplished (e.g., the individuals and groups you worked with and
the environnent in which you worked), and state the acconpli shnent

i ncludi ng specific exanples of results.

NOTE: Applicants who fail to submt all of the REQU RED infornmation and
documents WLL NOT receive consideration for the position.

PLEASE SEND APPLI CATI ONS TO  DEPARTMENT OF THE TREASURY, DEPARTMENTAL

OFFI CES, OFFI CE OF PERSONNEL RESOURCES, ROOM 6200, METROPCLI TAN SQUARE

15TH & PENNSYLVANI A AVENUE, NW WASHI NGTON, DC 20220. APPLI CATI ON PACKAGES MAY
ALSO BE ENAI LED TO THE ADDRESS ON THE FI RST PAGE OR FAXED TO THE NUMBER ON THE
FI RST PAGE. | F EMAILED, PLEASE FAX OR MAI L ANY REQUI RED ADDI TI ONAL FORMS.

OFFI CE OF PERSONNEL RESOURCES CONTACT: VERA C. JONES, 202-622-1104.
APPL| CATI ONS MUST BE RECEI VED BY June 16, 2003.

Executive Branch agencies are barred from accepting or considering prohibited political recommendations and are
required to return any prohibited political recommendations to the sender.

*ALL APPLICANTS WILL RECEIVE CONSIDERATION REGARDLESS OF RACE, COLOR,
RELIGION, SEX, NATIONAL ORIGIN, AGE, NONDISQUALIFYING DISABILITY, SEXUAL
ORIENTATION, POLITICAL AFFILIATION/NONAFFILIATION, GENETIC INFORMATION,
MARITAL STATUS, OR PARENTAL STATUS.



APPLICANT CHECKLIST

Y our application/resume must contain the information identified below. (This checklist is for
your personal use to assist you in preparing your application package. This checklist does not
need to be submitted with your application.)

O Updated SF-171, "Application for Federal Employment," OF-612, "Optional Federal
Employment Application," or "Resume," or any other format your choose.

O Announcement Number
O Title and grade of the position applying for.
00 Identify the lowest pay or grade level you will accept.

[0 Copy of most recent (nonperformance/non- incentive award) SF-50B, "Notification of
Personnel Action." (Status applicants only.)

O First, last & middle name

O Mailing address (with ZIP Code)

O Social Security Number

[0 Day and Evening Phone Numbers (with area code)
00 Country of Citizenship

[0 Highest Federal civilian grade held. Include job series and the dates you were at this grade

level.

[0 Describe specific duties & responsibilities.

[0 Include paid and volunteer work experience. (Include title, grade & series if applicable)
[0 Performance Appraisal (Optional)

[0 Indicate if we may contact your supervisor.



Job-related training courses (title and year)

Job-related skills, for example, other languages, computer software/hardware, tools,
machinery, typing speed

Job-related certificates and licenses (current only)
Job-related honors, awards, and special accomplishments, for example publications,
memberships in professional or honor societies, leadership activities, public speaking, and

performance awards (Give dates but to not send documents unless requested.)

Rating factors identified on the previous page (Optional).

DD Form 214

Proof of veterans' preference if applicable.

Letter of eligibility from the appropriate State Department Rehabilitation Service. (This
document is to be provided only if you are applying under a special appointing authority for

individuals with disabilities.)

High School, address & zip code
Date of diploma or GED.
Colleges & Universities, address & zip code

Identify majors, degree received, & date graduated (If no degree, show total credits earned &
indicate whether semester or quarter hours.)

College transcripts. (If applicable)



	LOCATION:  WASHINGTON, D.C. CLOSING DATE:  06/16/03

